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HOACHUTEJBHASA 3AIIMCKA

B nocneanee Bpemsi ocoOeHHO OYypHO Ha BCEM 3€MHOM Iape UAET MPOIECC
uH(bOpMaTU3allNK, CBA3aHHBIN C OOIIEHHEM U KOMMYHHUKAIIMOHHBIMH TPOIIECCAMHU.
CoBpeMEHHOMY YeJIOBEKY TpeOyeTcs He TOJIbKO OMpEJCICHHbIM Ha0op 3HAaHUH, a
YMEHUSI CAMOCTOSITEIbHO MPUOOpPETaTh HEAOCTAIOIIME, MPUMEHSATh UX B KU3HU.
OaHuM M3 TaKMX yMEHUHM SIBIsieTCA yMeHue paboTaTh ¢ KommbioTepoMm. Temmn
pa3BuTHsi uHGOpPMaTH3alMU O00IIeCTBa OOTrOHAIOT IIKOJBHYIO Mporpammy. B
OCHOBHOM IIKOJIE€ Ha 3TH TEMbl OTBOJUTCS HEJOCTATOYHO BPEMEHH, MOITOMY HET
BO3MOYKHOCTH OPTaHU30BaTh UHAUBUAYAJIBHYIO paOOTYy.

CoBpeMeHHBIII  KOMIBIOTEP NPEJOCTAaBIIAET MOJb30BATENI0  OOJIbIIOE
KOJIMYECTBO BO3MOXKHOCTEH, BKIIOYAIOMIMX B ce0s 00pabOTKy YHMCIOBOM
uHbopMaluu, co3gaHue W OQOPMIICHHE  DIEKTPOHHBIX  JTOKYMEHTOB,
IPOCITYIIMBAaHUE MY3BIKH, MNPOCMOTp (UIBMOB, OoOmIeHue B cetd WHTepHeT u
MHoroe apyroe. Kypc HOCHUT mpuKianHON XapakTep M MpHU3BaH BbIpAOOTaTh Y
oOy4yaeMbIX 3HaHUS O CHEUU(PUKE TEMATUYECKUX JIOKYMEHTOB W MaTepHajoB
HIKOJIHBIX JUCUUIUIMH, C()OPMUPOBATHh U 3aKPEHUTh COOTBETCTBYIOIIME HABBIKU
ONEPUPOBAHUS NPUKIATHBIMA [POTPAMMHBIMU  CPEJICTBaMU B  IpoLecce
oopmiieHnsT TEeMAaTHUECKUX TOKYMEHTOB.

OnHrM M3 KIIFOUEBBIX HAIIPABICHUN NTPUMEHEHHUS KOMITBIOTEPHOM TEXHUKH
IIKOJIbHUKaMU  SIBJISIETCS  IpaMOTHOE  O(QOPMIIEHHE  pe3yJbTaTOB  CBOEH
NEeATEIbHOCTH B BHUJIE pedepaToB, AOKIAI0B, OTYETOB: B TEKCTOBBIX pEJaKTOpax
HAOMPAIOTCS TEKCTHI C CUMBOJIAMH PA3IMYHON KOHPUTYpAITH, TAOTUIIBI, PUCYHKH,
auarpammbl, (OpMyJibl, BHEAPSIOTCS MYJIbTUMEIUNHHBIE OOBEKTHI, rpaduueckue
PEAAKTOPHI MO3BOJISIIOT MOJIYYaTh 3JIEMEHTAPHBIE PUCYHKHA U KOMIIO3ULMU U3 HHUX,
CXeMbl, auarpammbl. B mpomecce paboThl ¢ JOKYMEHTaMH HEKOTOpbIE W3
BXOJSUIMX B HUX OOBEKTOB TPEABAPUTEIBHO TMOJYYAlOTCd C TOMOIIBIO
CHELMATU3UPOBAHHBIX alNapaTHBIX CPEJCTB, HAPUMEP CKaHepa WU LUPPOBO
KaMephl.

Co3maHue 3JIEKTPOHHBIX JOKYMEHTOB CIIOKHO M MHTepecHo. He ciyuaitHo
3a4acTyl0 10 Ka4eCTBY CO3JaHHBIX JTOKYMEHTOB CYISIT O C(HOPMUPOBAHHOCTH
WH(POPMAITMOHHOW KYJIBTYpHl IOJB30BaTEIsA, U 3TO BEChbMa Ba)XHO B OymyIeit
npoecCHOHANLHON ~ JACATENBPHOCTH  YYaIlUuXcs. 3HaHWEe UHQPOPMAIMOHHBIX
TEXHOJIOTMA  CTAaHOBUTCS  OAHUM W3  (DAKTOPOB,  CIOCOOCTBYIOIIMX
BOCTPEOOBAHHOCTH YeJIOBEKA B XKM3HU. [IOBBICUTH CBOM TEXHOJIOTUYECKUE YMEHUS
1o paboTe ¢ MPUKIATHBIMH IPOTPAMMHBIMH CPEJICTBAMU KOMIIBIOTEPA, a TaKKe
MPUOOPECTH HABBIKK PAbOTHI C TEMHU TMPOTpaMMaMH, KOTOPhIE HE W3YYarOTCS B
0a30BOM Kypce MH(POPMATUKH, YUJaIIHecss MOTYT Ha MEKIIPEIMETHOM 3JIEKTHBHOM
kypce «Kommbiorep B opopmiaeHuu padoT 1Mo pa3IudHbIM yUeOHBIM MPEeIMETaM.



Kypc mnomoraer ¢opMupoBaHHIO y y4YalIUXCS MEXKIPEAMETHBIX YMEHUH,
CIIOCOOCTBYIOUIUX peaiu3allii CIIOCOOHOCTEN U B APYIHX MPEIMETHBIX 00JaCTsX,
JaeT BO3MOXHOCTh Y4YallUMCsS CaMHUM CO3[aBaThb MYJIbTUMEIHUIHBIE MPOEKTHI,
KOTOPbIE MOKHO IIPUMEHSTh Ha YPOKax.

Kypc npennaraercs ajis yqammxcs, )KeJIalonuX paciiipiuTh CBOU 3HAHUS 110
MpPEAMETY, TOJYYUTh YMEHHUS, CIIOCOOCTBYIOIHME O0JIee IMOTHOMY PaCKPBITHIO
CITOCOOHOCTEM.

YUYEBHBIE LIEJIN U 3AJTIAYU KYPCA
Heap kypca: ¢opmupoBaHue y 0OyYarOIIMUXCS LEIOCTHOTO MPEICTaBICHUS O
r100anTbHOM  MH(POPMAIIMOHHOM TPOCTPAHCTBE W MPHUHIMIAX MOJyYEHUs
nHpopMaIu, a TakkKe CO3/laHhe COOCTBEHHBIX MH(OPMAIIMOHHBIX PECYpPCOB Ha
OCHOBE M3YYEHHBIX MPUKIATHBIX TIPOTPAMM.
3amauu Kypca:
* @opMHUpOBaHUE U OTPAOOTKA HABBIKOB CO3JaHHsI HA KOMIIBIOTEPE TEMATUYECKUX
JOKYMEHTOB ¥ MaTE€pPUaJIOB JJISI IIKOJIbHBIX JUCLHUILINH;
* [IpuBHTHE KYJIBTYpHl PAOOTHI C JOKYMEHTAMU U MaTepHAJIaMU;
* Pacimpenne TEXHOJIOTNYECKUX HABBIKOB;
* [ToaroroBka k BeIOOPY OyyIie npodeccuu;
* Bripa®oTka 3HaHu# 0 paBuiiax 0(OpMIIEHHS TOKYMEHTOB;
* OCBOEHME MPUKIIATHBIX IPOTPAMMHBIX CPEICTB, HE SBJISIIOLIUXCS] TUIIOBBIMU IS
IIKOJIBHOTO Kypca HH(OPMATHKY;
* ®opMHUpPOBAHKHE YMEHUI IPAaMOTHO MOJaBaTh YY€OHbIN MaTEpHall OKPYKAIOIIHUM.

®OPMbI OPTAHU3AIIMU YYEBHbBIX 3AHSATUIA

[Ipyu mpoBeaeHHM Kypca NPHUMEHSIOTCA JIGKIMOHHBIE 3aHATUA WU
KOMITBIOTEPHBIA NpakTUKyM. Ha Jsekumsax pedb HIET O BO3MOXHOCTAX
NPUKIAJAHBIX TPOTrPAMMHBIX CPEACTB KOMIIBIOTEPA MO CO3JAHHUIO JOKYMEHTOB U
MaTepualoB W3 JUCLHMIUIMH, OOBACHAIOTCA CIOCOOBI paboThl C TEMHU
POrPaMMHBIMH CPEJCTBAMH, KOTOPbIE HE M3YYAIHCh IIKOJbHUKAMU B OCHOBHOM
Kypce uHpopmaTtuku. [IpakTukyMm HampaBiieH Ha OTPaOOTKY W/Wiu GOpMUPOBAHUE
HABBIKOB CO3/IaHUS Ha KOMITBIOTEPE TEMATHYECKUX JOKYMEHTOB U MaTEPHUAJIOB.

Cam kypc wumeer OnO4YHYIO CTpyKTypy. Kaxapiii O5ok cBsizaH C
ONPEAEIEHHOW KOMIIBIOTEPHOM NMPOTPAMMOM M BCETJla HAYMHAETCS C JIEKLWH, B
KOTOPOW pAacCKphIBAIOTCS crenupuka W OCOOCHHOCTH €€ WCIOJIb30BaHUS IS
oopMIIeHUST JOKYMEHTOB M MaTepuaioB. Eciiu mpejraraeMoe K MCIOIb30BaHUIO
IIPOIPAMMHOE CPEJICTBO YYEHHKAM HE 3HAKOMO, TO BBIJAIOTCS CBEICHUS O
npaBuiiax pabOThl C TUM CpeACTBOM. Ha mpakTukyme oTpabaThIBalOTCS HABBIKU
CO3/IaHUSI TEMAaTUYECKUX JOKYMEHTOB. 3aKaHYMBAeTCsl OJOK MPOEKTHOU paboTOMH,



y4daluecs IeMOHCTPUPYIOT HABBIKM CO3JaHUsl YYEOHBIX MATEPUAIOB C IIOMOIIBIO
JAHHOW KOMIIBIOTEPHOU MTPOTPAMMBI.

Hrorom kypca siBisieTcsi mpoekTHasi pabota «TemaTuueckue MaTrepuaibl Mo
...», B KOTOpOW YYEHUKH JOJDKHBI TPEACTaBUTh O(DOPMIICHHBIA MaTepHasl K
HECKOJIbKUM pa3fiejiaM COOTBETCTBYIOIIEH IIKOJbHOW NUCHUIUIMHBI. Y YEHUKAM,
MOATOTOBUBIIMM  HaumOOJIe€ HWHTEPECHBIA MaTepuaj, MOXHO MPEIJIOKUTh
M3JI0KUTh €r0 YYEHMKaM Jpyroro Kijacca B BHIEC MUHH-ypoka. JlaHHOE
IIPEUIOKEHUE  MPEABAPUTEIIBHO  COTJIACYETCA € YYUTEIEM-IPEIMETHUKOM.
Pa3paboTanHbie MaTepuanbl MOTYT TakKK€ HAaWTH TMPUMEHEHHE B MPAKTHUYECKOU
JESATENPHOCTH YUUTEICU-TIPEIMETHUKOB.

YUYEBHO-TEMATHYECKUM IJIAH

Ne Pa3zaennbl u TeMbl Koumn-
n/n 4eCTBO
4acoB
1. | Bo3aMOXHOCTH MNPUKIAIHBIX MPOrPAMMHBIX CpPEJCTB IO paboTe ¢ 2
AJIEKTPOHHBIMU JOKYMEHTAMHU
1. | OdopmiieHne  y4eOHBIX MaTEpPHAIOB C IOMOIIBIO TEKCTOBOIO 9
npoueccopa Microsoft Office Word
2. Co3nanue y4deOHBIX MPE3EHTAlMM C HMCIOJIb30BAHUEM MPOrpaMMBbI 7
Microsoft Office Power Point
3. | Ucnonb3oBanue mporpammbel Movie Maker st co3nanusi ydeOHBIX 7
buIEMOB
4. | Ucnonw3zoBanue nporpammbl MS Publisher nist co3ganust yueOHBIX 6
MaTEpPHaJIOB
5. | BemmosiHeHue mNpoekTHOM paboThl MO O(QOPMIICHHIO YYEOHBIX 3
MaTepuasoB
6. | 3ammra yueOHOTO IPOCKTa 1
NTOI'O: 35
COJEP)KAHUE OBYUYEHUA

B03MOKHOCTH NPHKJIAAHBIX NPOrpaMMHBIX CpPeACTB 1O padore ¢
3J1eKTPOHHBIMM TOKYMEHTAMH.

[TpuxnagHpie mporpaMMHbIE CPEACTBA IO padOTE C 3JIEKTPOHHBIMHU JOKYMEHTaMHU:
TeKCTOBBI Tmporieccop Word, rpaduueckuit pemaktop Paint, mnporpamma
CKaHMpOBaHUs W pacno3HaBaHus matepuanoB Fine Reader, mnporpammsl Movie
Maker u MS Publisher. Pabota ¢ wuzo0paxenusimu. CrocoObl MONTyYEHUS
rpaduueckux u3zoOpaxeHui: mouck B MHTepHeTe, ckaHUpOBaHHE OyMa)KHOTO
AK3EMIUIAPA, CO3[JaHNE N300PAKEHUSI CPEJCTBAMU IPAPUUECKUX PEJAKTOPOB.

Odopmitenne y4eOHBIX MATEPHAJIOB C MOMOIIBI) TEKCTOBOIO Mpoleccopa
Microsoft Office Word.




Hoknang — ogHa u3 (QOpM HAYYHO-TIPAKTHUYECKOH NEATETbHOCTH IIKOJIbHHUKOB.
CkaHMpOBaHHE M pEeAAKTHUpOBaHUE TEKCTOB. OdopmiieHue AOKIAA0B B Cpere
TekctoBoro mpoueccopa Word. IlpaBuna odopMiieHHs TUTYJIBHOTO JIMCTa HU
ornasiieHus. Pabora ¢ TaOMMYHBIMU JaHHBIMHU B TEKCTOBOM Iporieccope Word.
Co3znaHue yuyeOHbIX TECTOB IPU MOMOILIM TEKCTOBOro penakropa. HymepoBaHnHble
Y MapKHpoBaHHbIE cnuckH. Co3JaHue CXeM CPeICcTBaMHU TEKCTOBOIO IpoIEccopa
Word u mnporpamMm KommbtoTepHOl Tpaduku. OdopmiieHne TeMaTHYECKUX
KpPOCCBOPZOB, CKaHBOPJIOB CpeACTBaMHU TeKcToBoro mpoueccopa Word. PeOyec.
[IpaBuia coctaBieHusi U pasraabiBaHus peOycoB. OdopmiieHne TeMaTHUEeCKUX
peOycoB B TekcToBOM mporeccope Word u cpeacTBaMu MaKeTOB KOMITBIOTEPHOM
rpaduKHu.

Komnvromepnutii npakmuxym.

1. TloaroTtoBka goknana no ¢pusnke «Mcaak HeroTon».

2. IloaroroBka Tabmuilsl mo reorpaduu «Benukue reorpa@uueckue OTKPHITHS
koHIa XV - Hagana XVI BB».

[ToarotoBka Tecta no nndpopmatuke «Koauposanue nHGopMaum».
[ToarotoBka cxemsl 1o reomerpun «Knaccupukanyss MHOTOYroJIbHUKOBY.
[ToarotoBka kpoccBopaa 1o ¢usuke «llepBoHayanbHbIE CBEAEHUS O
CTPOEHUU BEILIECTBAY.

6. Pa3paboTka peOycoB K ypokam TE€XHOJIOTHHU.

[TpoexkTHas paboTa Mo OPOPMIIEHHIO Y4EOHBIX MATEPUAJIOB C IOMOIIBIO
nporpammel Word.
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Co3panue y4eOHBIX Npe3eHTALUN ¢ UCIOJb30BaHHMeM nporpammbl Microsoft
Office Power Point.

3nakoMcTBO ¢ MS Power Point. OcHOBHBIE ATanbl co3/jaHusl Mpe3eHTanuil. J(u3aiin
yueOHOM mipe3eHTaruu. Pabota Hax crnaiiiamu. BcTaBka OOBEKTOB: TEKCT,
rpaduka, 3ByK, BHJICO, THarpaMMbl, TaOmumpl. AHuUMamms 00bekTOB. HacTpoiika
CMEHBl CJIaiiIoB. YNpPaBISIONIME KHONKA U runepccbuiku. CoxpaHeHue
npe3eHTanuu. JlemoHctpauust mnpe3eHtanuu. Co3gaHue Mpe3eHTauuid s
JIEMOHCTpAllMM HOBOTO MaTepuaia U IMPOBEPKUA U3yYEHHOTO Marepurarna.

Komnviomepnutii npakmuxym.

1. TloaroTtoBka mpe3eHTanuu mo My3bike « CUMGOHUYECKUN OPKECTPY.
2. IlpoektHas pabota 1Mo OGOPMIICHUIO YYEOHBIX MATEPUATIOB C TMOMOIIBIO
nporpammbel Power Point.

Hcnoab3oBanue nporpammbl Movie Maker 111 co31anust y4eOHbIX GUIBMOB.
O0630p mporpaMMHBIX CpPEACTB i co3naHus mnpoekta ¢uiabma. Co3mgaHue
yueOHoro ¢unpMa B cpeae Movie Maker. Ilouck, momroroBka m o6paboTka
MaTepuana i co3laHus ydeOHoro ¢uiabMa. MMIopTupoBaHHe H300paKEeHUH,
3ByKa W MYy3bIKH. BcTaBKa TekcTa, TUTPOB, 3BYKOBOT'O COIPOBOXKICHUS B (DHIIBM.
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Hcnonp3oBanue packaipoBku. J[oOaBneHue HazBaHuid, d3)PEKTOB U MEPEXO0B.
MomnTax duibpma.

Komnoviomepnutii npakmuxym.

1. TloaroroBka yuebHoro ¢uibma 1o ouonoruu «OTpsasl MIIeKOMUTAIONTIX .
2. IlpoektHas paboTa MO CO3JaHUI0 Y4yeOHOro (uiIbMa C TMOMOIIBIO
nporpamMmmbl Movie Maker.
HUcnoab3zoBanue mnporpammbl MS Publisher past co3panmst  y4eOHBIX
MAaTepPHAJIOB.
O030p MporpaMMHBIX BO3MOYKHOCTEH IPOrpaMMbl MOATOTOBKU IyOnaukanui MS
Publisher. Tunbl nyOnukanuii, Habopel MmakeToB. Co3ganue u odopmileHHE
nyonukanuii. Pazmemnienne undopmanuu. dopmatupoBanue oObEeKTOB. BceraBka
n3obpaxenuil. bromnerens. Ha3nauenne u wucnonb3oBaHue A OQOpMIICHUS
yueOHbIX MarepuanoB. bykner. HazHauenue u ucnonb3oBaHue A1 0POpMIICHUS
y4eOHBIX MAaTEpUaJIOB.

Komnbromephutii npakmuxym.

1. Co3nanue OromnereHss mo uHopmatuke «TexHHka O0€30MacHOCTH MPHU
paboTe B KOMIIBIOTEPHOM KaOMHETEM.
2. Coznmanue cipaBOYHOro Oykiieta 1o (pusmdeckor KynbType « OnuMImiicKue
UTPBI COBPEMEHHOCTH.
3. IlpoektHas pabota Mo OGOPMIICHHIO YYEOHBIX MaTEpPHAIOB C TOMOIIBIO
nporpammel MS Publisher.
BoinosiHeHHe MPOEKTHOM PadoOTHI 10 0(POPMJICHUIO YUEOHBIX MATEPHUAJIOB
Hrorosas mpoekTHas padora «TemaTnueckue MaTepuaisl 110 ...». PekoMenaanum
1o BBIOOPY TeMbI U 0OpMIICHHUIO poekTa. [IpaBuia 3anuThl MPOEKTA.

Komnvromepnutii npakmuxym.

7. BrinonaHeHue npoeKTHON paboThl « TeMaTnyeckue MaTepuasl 1o ...».
3ammTa y4eOHOro npoeKra
3ammra TmPOeKTHOM paboThl « TeMaTuueckre MaTepuarsbl 1o ...)».



OXUMJAEMBIE PE3YJBbBTATBI OBYUYEHUA

Ilocne MNPOXOXKACHUA KypCa YYalIHUCCA BJIAACHOT CIACAYIOIIMMHU 3HAHUAMU,
YMCHHAMHU U crnocodamMu ACATCIBbHOCTH.

® 3HAIOT CHelU(PHUKY OPOPMIICHHSA JOKYMEHTOB M MAaTEPHAJIOB IIKOJIBHBIX
JTUCLUILINH;

e yMET O(GOpPMIIATH [OKYMEHTHl M MaTe€pUaybl LIKOJIBHBIX JUCHUIUIMH
(cxeMmpl, AuarpamMmbl, (QOpPMYJbI, TaOMUIBl, PHUCYHKH, MyOIHMKAINH,
BUJICOPUIBMBI) C TOMOIIBI0O MPUKIATHBIX MPOTPAMMHBIX  CPEJICTB
KOMITBIOTEPA;

® BJAJCIOT HAaBbIKaMU paboThI ¢ rpaduueckoil nHPoOpMaIe cpercTBamMu
[AKETOB KOMIIBIOTEPHOI rpaduky;

® OCYILECTBISIOT NOUCK UH(POPMALMHK [Tl UHAUBUAYAIbHOIO IPOEKTA,
YMEIOT COXPaHUTh B HEOOX0AUMOM (opMarTe;

® YMEIOT CKaHUPOBATh U PEIAKTUPOBATh TEMATUYECKUE MaTepUaibl (TEKCTHI,
PUCYHKH, CXEMbI, TAOIUIIbI);

® UMEIOT MPEJICTABJICHUE O 3aHUMATENIbHBIX MaTepuajaXx U YMEIOT CO37aBaTh
UX Ha KOMIIBIOTEPE;

® BIAJCIOT HABBIKAMM MOJArOTOBKM M JEMOHCTPALMM CBOETO IIPOEKTA,
IMPUMEHEHUS €r0 Ha IPAKTUKE.

PEKOMEHAYEMAS JIMTEPATYPA

1. 3anozoea JI. A. IlpakTukyM 1o komnbeloTepHoi rpaduke. M.: JTabopatopus
bazoBrix 3nanwmii, 2001.

2. Pycckux C.U. I'paduueckue o0bexThl Word//Mudpopmatuka u o6pa3zoBaHue.
2001. Neé6.

3. YVepunosuu H. JI. UupopmaTrka u nHPOpMAITMOHHBIC TEXHOJIOTHH: Y YeOHOE
nocobue. M.: JTabopaTopust bazosbix 3nanuii, 2009.

4. llagpun FO. A. Undopmanmonnsie Texnoioruu: B 2 4. Y. 2: OducHas
TEXHOJIOTUS U UHPOopMamoHHbIe cucteMbl. M.: JlTabopaTopus bazoBbix 3HaHuUi,
2001.

5. IIkosbHBIE YYEOHUKH IO JIUTEpATYype, reorpaduu, reoMmeTpun, OMOJIOTHUH,
uH(popmaTuke, Husuke.



KAJIEHAJAPHO-TEMATUHYECKOE INTIAHUPOBAHUE
«IIpumeHeHue KOMNBIOTEPA 11 0opMiIeHHs PadOT MO Y4eOHbIM

npeaMeTam»
7 kjaacc

Tema ypoka

Marepuajibl K
YPOKY

B03MOKHOCTH NPUKJIATHBIX IPOTPAMMHBIX CPEACTB 110
padoTe ¢ 3JIEKTPOHHBIMHU JJOKYyMeHTaMu (2 yaca)

IIpuxknagnbie NporpaMMHbIe CpeAcTBa Mo padotre ¢
JJIEKTPOHHBIMH JOKYMEHTAMH: TEKCTOBBIA IPOIIECCOP
Word, rpaduueckuit  pemakrop  Paint,  nmporpamma
CKaHUPOBaHUSA W pacro3HaBaHus marepuasioB Fine Reader,
nporpammbl Movie Maker u MS Publisher.

Pabora ¢  wm3oOpaxenussmu.  CrocoObl  MOMy4YEHUS
rpa@uueckux  HM300pa)KEHUM: IOUCK B Hutepnere,
CKaHHPOBaHUE OyMa)KHOTO AK3EMILIAPA, CO3/1aHne
M300paKeHHsI CPEJICTBAMH Ipa)uIECKUX PETAKTOPOB.

OdopmiteHne y4eOHBIX MATEPHUAJIOB € IOMOUIbIO
TeKcTOBOro0 npoueccopa Microsoft Office Word (9 yacoB)

I[OKJ'IaI[ — OJJHa U3 q)OpM HaquO-HpaKTHHGCKOﬁ ACATCIBHOCTH
ITKOJBbHUKOB. CKaHI/IpOBaHI/Ie N PCHAKTUPOBAHHNC TCKCTOB.

OdopmieHue [I0KIalIOB B Cpele TEKCTOBOTO Ipoleccopa
Word. [IlpaBuna odopmiieHUsT THUTYJIBHOIO JIKHCTAa U
ornmasiieHus. IloaroroBka poknaga mo smreparype «Mcaax
Hprotony.

PaGora ¢ TaOMW4YHBIMU JaHHBIMU B TEKCTOBOM IMpOIIECCOpe
Word. IloarotoBka Tabmumpsl 1o reorpaduu «Benukue
reorpaduyeckre OTKphITHS KOHIIA XV - Havaja X VI By.

Co3nanue y4eOHBIX ~ TECTOB TPHU TMOMOIIU TEKCTOBOTO
penakropa. HymepoBanHble U MApPKHPOBAHHBIE CIIMCKHU.
[TogrotoBka Tecta mno wuHbopmatuke «KoaupoBaHue
uHbOpMAITUNY.

Coznanue cxeM cpencTBaMu TeKCTOBOro mpoueccopa Word u
nmporpaMm KoMmmbloTepHou rpaduku. IloarotoBka cxembl Mo
reomeTpuu «Knaccudukaryss MHOTOYTrOJIbHUKOBY.

OdopmieHne TeMaTHMYECKUX KPOCCBOPAOB, CKaHBOPJOB
cpeacTBaMu  TekcTtoBoro mporeccopa Word. IloaroroBka
kpoccBopna 1o ¢usnke «llepBoHauambHBIE CBEACHHUS O
CTPOCHUU BEILIECTBAY.

PeOyc. IlpaBuna cocraBieHus W pasrajbiBaHus peOyCoB.
Odopmiienne  TemMaTHYECKUX  peOycoB B TEKCTOBOM
nporeccope Word u cpeacTBaMu MakeTOB KOMITBIOTEPHOU
rpaduku. PazpaboTka peOycoB K ypoKaMm TE€XHOJOTHH.

10.

IIpoekTHas pabota 10 0POPMIIEHUIO YYEOHBIX MATEPHUAIIOB C
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OMOIIIBIO porpamMmbl Word.

11. | IIpoekTHas paboTa 1Mo oPOpMIICHUIO YUEOHBIX MaTEepUaIOB C
nomolIko nporpamMmmsl Word.

1. Co3nanue yueOHBIX NMPe3eHTAIMA C HCMO0JIb30BAHUEM

nporpammbl Microsoft Office Power Point (7 yacos)

12. | 3uakomctBO ¢ MS Power Point. OcHOBHBIE 3Tanbl CO30aHUS
npeseHTanuid. Jluzaiin ydeOHOM mpeseHTanuu. [loaroToBka
Mpe3eHTAUU 110 My3bIKe «CUM(OHUIECKUN OPKECTPY.

13. | PaGorta Hax cnaiimamu. BcraBka O0OBEKTOB: TEKCT, rpaduka,
3BYK, BUJICO, TUATPAMMBI, TaOJIUIIbI.

14. | Auumarnus o6bekTOB. HacTpolika CMEHBI Cl1ai10B.

15. | Yopapnsomue KHONKM ©  runepccbulku.  CoxpaHeHue
npe3eHTanuu. JIeMoHCTpaIys Mpe3eHTaINN.

16. | Co3manme Tmpe3eHTamWd  JUIsI  JEMOHCTPAllMAd  HOBOTO
Marepuanga ¥ MPOBEPKH U3YYCHHOTO MaTepraa.

17. | IlpoextHas pabota 1o o(OpMIIEHHIO YyY€OHBIX MATEPHAIIOB C
oMoIbio nporpammsl Power Point.

18. | IIpoektHas pabota 1mo oGopmMIICHHIO YYEOHBIX MAaTEPHAJIOB C
nomoIkio nporpamMmmel Power Point.

IV. | Ucnoan3oBanue nporpammbl Movie Maker niist co3nanust

y4eOHbIX GuiabmMoB (7 4acoB)

19. | O630p mpOrpaMMHBIX CpPEICTB JJIA CO3JAHHS TPOEKTa
¢unbma. Coznanue yueOHoro ¢unabMma B cpene Movie Maker.

20. | Ilonck, moaroroBka W oOpaboTKa Marepuaina s CO3daHHS
yueOHoro (¢unbma. IloarotoBka yuyeOHOro ¢uiabma 1O
ounonorun «OTpsiibl MIIEKOTUTAIOITIX).

21. | UmnoptupoBanue n300pa>KeHU, 3ByKa U MY3BIKH.

22. | BctaBka TEKCTa, TUTPOB, 3BYKOBOTO COIPOBOXKICHUSA B
buabMm.

23. | Ucnonmb3oBanue  packaipoBku. JloOaBieHue  Ha3BaHUH,
a2 dexToB u nepexo08. MoHTax GuIbMA.

24. | IlpoexktHas pabota MO co3gaHUI0 Yy4eOHOro ¢uiIbMa C
oMol nporpamMmmsl Movie Maker.

25. | IlpoektHast paboTta 1O co3gaHui0 ydeOHOTO ¢uiIbMa C
noMoIIbI0 porpaMMbl Movie Maker.

V. | Ucnoab3zoBanue nporpammbl MS Publisher a5 co3nanus

Y4eOHbIX MATEPHAJIOB

26. | OG30p MPOTrPaMMHBIX BO3MOKHOCTEM IPOTPaMMBbI
noArotoBku nyonukanuii MS Publisher. Tunel myGnaukamui,
HAaOOpbI MAKETOB.

27. | Cozmanue wu odopmiieHne nyoOnukanuid. PasmernieHue
uHpopmaruu.  PopmatrupoBaHue  00beKkTOB.  BcraBka
M300paKCHH.

28. | bromnerens. Hasnauenune u mucnosb3oBanue s ohopMiIeHus
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yueOHbIX  MmartepuanoB.  Cosmanue — OMOIJIETEHS 1O
unpopmarnke «TexHuka Oe3omacHOCTH Tmpu paboTe B
KOMIBIOTEPHOM KaOMHETE»

29. | bykner. Ha3naueHue u wucnosnb3oBaHue I O(OPMIICHUS
yueOHbIX MaTepuanoB. Co3laHue CHopaBOYHOro Oykiera IIo
duznyeckoit KYyJbType «OnmuMnuiickue UTPBI
COBPEMEHHOCTIY.

30. | [IpoexTHast pabota Mo 0GOpMIIECHUIO YI€OHBIX MaTEpPHAIIOB C
nomotipio nporpamMmmel MS Publisher.

31. | [IpoekTHas paboTta mo ohOpMIIECHHIO YU4eOHBIX MAaTEPHAIIOB C
nomoliikio nporpaMmel MS Publisher.

VI. BoinosiHeHue NPOEKTHOH padoThI M0 0OPMJIIEHH IO

Y4eOHbIX MATEPHAJIOB
32. | UtoroBas mpoekTHasi pabdora «TemaTuueckue maTepuaibl MO
.». Pexomenpamuu 1o BBIOOPY TeMBI U OQOPMIICHUIO
npoekTa. [IpaBuia 3amuTel TPOEKTa.

33. | BrimonHenne npoekTHOH paboThl «TemaTHueckne MaTepuabl
o ...».

34. | BrinosnHeHue npoekTHOU paboThl « TeMaTnueckue MaTeprabl
o ...».

VII. 3ammTa y4eOHOro npoeKra

35. | 3ammra mnpoekTHOW paboThl «TemaTHueckue MaTepuaibl MO

CM
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